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Guidelines for church use at non-church events             April 19, 2018 
 
Policy 
The Executive Committee of Prince of Peace Lutheran Church or its designee must approve all 
uses of church property. Prince of Peace Lutheran Church of Lakewood, WA (POP), believes that 
its property is to be used for the fellowship of the Body of Christ and to bring glory to God. 
Although church property is not generally available for public use; the church recognizes that 
use of its property for non-church events, could extend its mission, and benefit the community 
and people which surround us. Any such use must be consistent with the Gospel of Jesus Christ. 
Facility use will not be allowed to persons or groups holding, advocating or advancing beliefs or 
practices that conflict with the church’s faith or moral teachings; as summarized in the church’s 
constitution and by laws. These moral teachings can be reviewed at the church’s website 
www.poplakewood.org and on the website of the Lutheran Church-- Missouri Synod, lcms.org. 
 
This facility use policy is consistent with our belief that allowing our property, facilities and 
equipment to be used for purposes that we determine are contrary to this church’s beliefs 
would be an endorsement of those purposes and therefore a contradiction and grave violation 
of the church’s faith and religious practice (2 Cor 6:14, 1 Thes 5:22). Further, we believe that the 
church must present a consistent message to the community and that the church staff and 
members conscientiously maintain that message as part of their Christian life and as a witness 
to others that is consistent with the Gospel of Jesus Christ. Therefore, in no event shall person 
or groups who hold, advance or advocate beliefs, or advance, advocate or engage in practices 
that contradict the church’s faith use any church facility. Nor may the church’s facilities be used 
in any other way that contradicts the church’s faith. This policy applies to all church facilities, 
regardless of connection to the facilities connection to the church’s sanctuary, because it is our 
belief that all of the church property is a gift of God to be received with thanksgiving and to be 
set apart and used to the honor of Jesus’ name in ways that are consistent with our faith in Him 
(Col 3:17). Consistent with this policy, church property, facilities and equipment may be made 
available to non-members or outside groups which affirm that their beliefs and practices and 
planned use of the facilities are consistent with the church’s faith and practice 
 
This policy is intended to provide consistent requirements for use of POP property. This will allow 
people associated with POP and organizations not otherwise associated with POP to use POP facilities 
and equipment, where such use is in the interest of POP. Any group not of or sponsored by POP must 
accept the terms of this policy and its guidelines. Anyone using POP facilities must accept the terms 
of use here specified. Except where specified, non-church groups and individuals must complete an 
application, which must be approved prior to use.  
 
Terms 
‘POP’ and the ‘church’ is the congregation of Prince of Peace Lutheran Church of Lakewood, WA 
‘Non-church group’ is any group or individual not of POP 
‘Single event’ is an event not repeated within a year and not expected to be recurring. 
‘Recurring use’ is use regularly scheduled activities more than once a year. 
‘Co-use’ refers to a renewable for joint use of POP grounds, facilities and equipment between 
POP and another group, for the purpose of Christian worship. 

http://www.poplakewood.org/


 

 

 
General guidelines 
The Executive Committee of POP reserves the right to accept, deny or cancel requests for use of 
facilities and to modify established agreements in accordance with the best interests of POP; 
regarding property management, church activities and compliance with government 
regulations. 
 
Satisfactory compliance with the guidelines for use is generally required for approval of 
subsequent application for use of POP property. 
 
Building opening and building closing will be by a POP member or other person instructed in 
opening and closing the building. The building must be locked and the security alarm set when 
closing the building. 
 
Use of facilities is subject to a cleaning/utility fee to cover church upkeep and direct expenses. 
As church members’ tithes and offerings are used for church maintenance, church members are 
not required to pay a cleaning/utility fee for uses directly related to fellowship (such as birthday 
parties, anniversary celebrations etc.) however, this accommodation is not to be used by groups 
to bypass the normal application process and cleaning/utility fee.  
 
Requests once approved by the executive committee will be processed through the church 
office, first-come first-served; then recorded on the church calendar. Until deposits and fees are 
paid, the scheduled event will be considered tentative and may be superseded. Regularly 
scheduled POP events shall generally have priority. 
 
Any deposits and/or fees due to POP must be paid at least 2 business days prior to use of church 
facilities or equipment. Exceptions to this time line, may be made where use is recurring and 
prior arrangement has been reached between POP and the non-church group. Payments may be 
by check or cash; checks made out to Prince of Peace Lutheran Church. 
 
The church is not responsible for theft or damage to personal property brought into the 
building. 
 
Permission to use church facilities or equipment shall not include liability on the part of the 
church for property damage or personal injury resulting from user-group activities. 
 
Adult supervision of any minors is required during the entire period of use of church facilities.  
 
The non-church group will not bring or allow dangerous items into the facility. 
 
Smoking Policy: Smoking and/or vaping is prohibited in the building. Use of marijuana and its 
derivatives is prohibited on church property, regardless of the acquisition of a banquet permit. 
 
Alcohol Policy: Alcoholic beverages will not be served at any event in church facilities without 
the specific permission of the Executive Committee. Alcohol may be allowed on a case by case 
basis. Also, a banquet permit is required when alcohol is available. Minors are not to be served 
alcohol. Alcohol cannot be left open or served in or on church property without adult 



 

 

supervision. The event coordinator shall acknowledge and take responsibility for those served 
alcohol and shall remain responsible should guests become intoxicated. An additional purchase 
of insurance may be needed and you are responsible for any and all damages to church property 
or other than church property should you or a guest cause damages, become injured, or injure a 
third-party. “Be not drunk.” A banquet/liquor permit will be required. 
 
Behavior on church property policy: Abusive or foul language, violent and anti-social behavior, 
and drug or alcohol abuse are strictly prohibited on church premises. Any person exhibiting such 
behavior will be required to leave the premises. 
 
Food and beverages will generally be restricted to the kitchen and fellowship hall. Serving food 
and beverages must be specifically approved and will require a plan and agreement for handing 
and for clean up. The kitchen is a warming kitchen. All food is to be prepared off site and 
catered. 
 
Only facilities and equipment approved for use will be used.  
 
Furniture set up (coming and going) is generally the responsibility of the using group. Furniture 
and equipment will be returned to original placement, unless some other arrangement has 
been made prior to the event. Prior approval is required for movement of any furniture or 
fixtures in the sanctuary. 
 
The sanctuary is our place of worship; speech and conduct should reflect this. No food or 
beverages in the sanctuary, except for feeding infants. Use of the sanctuary will generally be 
restricted to worship, wedding services and funeral services. Rearrangement of the sanctuary 
will not ordinarily be allowed and must be approved by the Board of Trustees. The communion 
table (altar) will only be used for its traditional purposes; prayer and the Eucharist. 
 
Use of the sound systems must be performed by or under the supervision of a persons trained 
and approved by the Board of Trustees. 
 
Candles are permitted for ceremonial use only. If used, candles must be drip-less and used with 
a holder. The use of candles must be pre-approved by the Trustees. 
 

Decorations must be used and placed in ways that do not alter or damage the property. 
Permanent changes must be approved by the Board of Trustees. Live floral arrangements are 
the only decoration generally approved for use in the sanctuary, any other article must be 
approved by the altar guild. Decorations will be removed as a part of clean up. 
 

Youth must have adequate supervision. Minors on church property must be under adult 
supervision.  
 

Clean up is the responsibility of the user-group. Contact information for clean up must be given 
to the church. Facilities must be left free of trash, neat and clean. Mop & bucket and vacuum 
cleaner are kept in the water closet of the fellowship hall. Brooms, towels and sponges are kept 
in the kitchen. Furniture must be reset. Dishes and pans will be washed, sanitized and put away. 
Trash collected and removed from church property. No trash may be placed in trash can beside 
the shed. 



 

 

 
Where conditions are met, deposits will be returned within 10 days by mail or in the church 
office by personal visit. 
 
Scheduled church events 
Scheduled church events are known to the Executive Committee and fall under its governance, 
to address the needs of the congregation and do not fall under this policy. Weddings and 
funerals have separate guidelines and applications but will refer back to these general guidelines 
and policies. 
 
POP member and POP member sponsored usage guidelines 
Application for church use is not required for regularly scheduled events. There is a separate 
request form for POP members to request personal use of the church facilities. 
 
Childcare may be requested for worship services, i.e., funerals and weddings. 
 
Failure to comply with the facility use policy may result in not having future requests approved. 
 
During the weekly food closet, no other use will generally be approved. 
 
Non-church individual usage 
During the weekly food closet, it is permissible for an agent of a commercial or benevolent 
organization to set up in the narthex, for the purpose of informing food closet clients of material 
benefits, which could be made available to them. Those agents should be familiar with this 
policy and its general guidelines   
 
Non-church group usage 
All non-church groups and persons must sign an agreement with POP, prior to use of POP 
property. The agreement acknowledges the group’s intent to abide by this policy and accept 
responsibility for damages to the facility and/or equipment. 
 
Insurance: For all non-church group events, the group or person using the facilities must obtain 
liability insurance coverage in amount of at least $1,000,000. The user must also sign a “Facility 
Use and an Indemnity and Hold Harmless Agreement.”  
  
Unless specific exception has been made by the POP Executive Committee, non-church groups 
using church property may not charge a fee or receive monetary remuneration for services 
rendered on church property or fund raising, except to defray: church use fees and donations, 
instructional expenses, organizational dues or assessments to meet group operation expenses.  
  
Co-use agreements are required, where the non-church group intends to use the church 
facilities for worship and other activities.  Long-term use agreements must address when 
agreements will be renewed. 
 


